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Welcome!

We, the staff of Abundant Life Christian Academy, welcome you to our school.  Christian Education is one of the most important decisions in training up a child in the way of the Lord.  The investment of your time and money into the life of your child will surely reap eternal results.  We feel honored that you have chosen to partner with us in this endeavor.  We believe that God is pleased when we put our children’s need to develop a relationship with Him as a top priority.

Students, it is our desire that you will grow spiritually, academically, socially, and physically while you are under our care.  You are beginning an exciting adventure which can influence the rest of your life. 

This handbook has been provided to better acquaint you with our school.  We ask that you give us your full support.

Abundant Life Christian Academy

Is an educational ministry of 

Abundant Life Apostolic Church

995 South Sawyer Road

Oconomowoc, WI 53066

(262) 965-5177

Fax:  (262) 965-5179
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Mission Statement

Abundant Life Christian Academy is a Biblically based school which partners with Christian families to develop a Christian worldview, promote academic excellence, and prepare children for a life-time of service to Jesus Christ.

Statement of Purpose

It has always been God’s plan for parents to take the ultimate responsibility for educating and training their children. (Deuteronomy 6:6-9: Ephesians 6: 4).

Abundant Life Christian Academy serves as an extension of the home by assisting parents with the moral and spiritual training of their children. It also provides technical and academic assistance to help children master academic skills and concepts.

It is our goal to guide and establish learning experiences that will assist each student in becoming a mature Christian, and a responsible, productive member of society. It is essential that our school families and school staff work together to impart knowledge, understanding, wisdom, and a God centered view of life to our students.

Attending Abundant Life Christian Academy is a privilege – not a right. The purpose of our school is not to reform but to train Christian youth of every ability in the highest principle of Christian leadership, self-discipline, individual responsibility, personal integrity, and good citizenship. 

Statement of Faith

1 We believe the whole Bible to be the inspired and infallible Word of God.  

      II Peter 1:20-21.

2 We believe in One God, Creator of all things, infinitely perfect and who has manifested Himself as the Father in creation, Son in redemption, Holy Spirit in regeneration.  I Timothy 3:16.

3 We believe in the principals of the doctrine of Christ to be repentance from dead works, water baptism by immersion, and the infilling of the Holy Ghost according to Acts 2:38.

4 We believe in the laying on of hands, the resurrection of the dead, both of the just and unjust, and eternal judgment.  Hebrews 6:1-3

5 We believe in the deity and virgin birth of our Lord Jesus Christ, that He died upon the cross as a substitutionary sacrifice for the sin of the world, that He arose from the dead and ascended into heaven, from whence He will return with power and glory.  I Corinthians 15:3-4, 18-23

6 We believe in the doctrine of justification by faith, realizing that it is impossible for men through any works to save himself.  Romans 5:1

7 We believe that all Christians are called unto a life of separation from worldly and sinful practices, and to a life of usefulness for Christ.  Romans 12:1-2

8 We believe that the Church is a body of baptized believers, who’s only mission is, not to “reform the world” but to preach and teach the Gospel of Salvation to the individual soul.  Acts 1:8, I John 2:15-17
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Curriculum and Instruction

Students achieve above average in standardized test scores with a wide range of curriculums.  Some curriculums used are SOS, Horizons, Bob Jones, ACE, and others to make the learning process complete.  Students who are academically behind can be placed on an accelerated daily schedule so that they may complete extra units during a school year.  Students do much of their classroom work independently of each other in a controlled environment, assisted by teachers who discuss, answer questions, and work with the student in a one-to-one relationship.  Additionally, other modes of instruction will be used (small groups and lecture) as the teacher determines them to be appropriate.

A student who is gifted or ambitious may progress at a faster rate while keeping up their grade average.  One who is slower is usually capable of making a normal amount of progress after being assigned work at his current proficiency level as a result of placement testing.  A student then, may be working farther ahead in some subjects than in others, according to his achievement in each subject and according to the results of the placement testing completed upon enrollment.

Every time a student completes a curriculum unit with a passing grade, 4K – 6 level is given a “CONGRATULATION” Form which he/she takes to his/her parents to inform them of the achievement.  Parents have an excellent opportunity to encourage and compliment the student at this time. 

The Bible is integrated throughout all subject matter and is considered a fundamental, integral, and principle part of the educational process.  Abundant Life has chosen to use the King James Version as the primary version in our curriculum.  However, the New American Standard Version is also available within Switched-On Schoolhouse.

POLICIES & PROCEDURES

“Can two walk together, except they be agreed?”

Amos 3:3

ADMISSIONS

1 Parents and prospective students read this Handbook thoroughly.

2 Submit application accompanied by registration fee and previous report card.
3 Office will arrange for an interview with both parents and student (new students only).
4   After processing student application for admission, parents will be advised of 

     acceptance or non-acceptance.

5   Tuition is to be paid.  (As stated in handbook)

7 Student is officially enrolled and scheduled for testing.
8 All new students will be tested prior to grade level placement.

9 Applications from returning students will be considered first.  Students must be at least 4 years of age on or before September 30, of the school year for 4K and 5 years of age on or before September 30, of the school year for 5K, for which application is made.

10 Prospective first graders must be able to read and follow directions.  (Non-reading 

      students may be enrolled in our Kindergarten class.)

10  ALCA offers grades 4 year old Kindergarten - 12.  

11  ALCA reserves the right to not disclose the reason/s when an applicant is not 

accepted.  Before students will be accepted, they must sign the Student Pledge (7-12 level) (and parents must read and sign the Parent Cooperation Agreement).  

RE-ENROLLMENT

No student is automatically accepted and applications for re-enrollment will be approved at the sole discretion of the school.  Students who are over the age of 18 at re-enrollment will be accepted only on a probationary status (probationary requirements are at the discretion of the school).

All new students to Abundant Life are automatically placed on a one-semester academic/behavior probation.  If, during that time the administration and/or faculty feels the student is not responding positively to the school rules or academic regulations, the student and his/her family will be called in for a conference.  At that time a decision will be made for future enrollment at Abundant Life Christian Academy.  After the probationary period, a student can still be released for conduct unbecoming  to the betterment of Abundant Life Christian Academy. 

ALCA also reserves the right to refuse continuation to any student who is involved in activities or committed actions during the summer which may be deemed by on campus or having on going consequences which violate scriptural principles or community expectations. 

The church and school shall have a racially non-discriminatory policy and therefore shall not discriminate against members, applicants, students and others on the basis of race, color or national or ethnic origin.  However, the Abundant Life Christian Academy recognizes that it cannot meet the educational needs of all children.  We reserve the right to deny admission to any individual whose academic or personal needs are beyond our ability to meet, or whose standard of behavior and or personal lifestyle is not consistent with the philosophy and purpose of the school.  The school reserves the right to have full discretion in discipline; to place students on probation for a reasonable period of time; and to dismiss any student who does not cooperate with the total educational process. 

 PARENTAL RESPONSIBILITIES AND INVOLVEMENT

1. Support the school and staff with your prayers, cooperation, and financial    

      faithfulness.

2. Set a godly example in your home, in church attendance and involvement, 

and in service.

3. Encourage your children in areas of respect, obedience, responsibility, 

orderliness, punctuality, and positive attitude. 

4.   Provide adequate and nutritious breakfast, snack, lunch, sleep, and rest. 

5. Participate in your child's education, both at home and by volunteering to help at school when you can. 

6. Always support the policies and discipline of the school.  Concerns should be    

addressed through proper channels - and never in the presence of children.

Our Christian School cannot effectively train your children without your cooperation.  Parent Orientation and fellowships promote good understanding between parents and the faculty/administration of this school.  Parents are, therefore, required to attend the following:

2 Parent/Student Orientation.

3 A parent conference will be scheduled following the first quarter.

4 Parent/teacher fellowship meetings will be interspersed throughout the school year.

(Parents Nights, Awards Ceremony, etc.)
PARENT COOPERATION AGREEMENT

As part of the admissions procedure, parents and students are interviewed.  At that time, each parent is required to sign a copy of the agreement shown in your packet.  Please read it carefully and understand that the Principal/Administrator has the authority and qualifications to make all final decisions in the school.

MEDICAL PERMISSION & GUIDELINES

A medical permission form, (see page 18), is to be completed by parents at the time of the interview.

Students participating in sports must complete the health form before beginning practice.  (Good for two years)

Immunizations report must be filled out by the parents or family physician and submitted to the school office on or before the first day of school.  It must also be signed by the parent.
In instances where a student needs medical attention, the Principal will call the parent then the family doctor (in that order).

No medicines or prescriptions, of any kind, will be given to a student.

Keep in mind that general doctor and dental appointments should be made outside school hours.  If for some reason your student must leave before dismissal, please call us (we need to hear a parents voice) or write a note.  (Without this, the child will not be given permission to leave until dismissal.)  

Contagious Illnesses.  Please do not send your child to school if any of the following conditions are demonstrated:  Unusual spots or rashes, sore throat or difficulty in swallowing, elevated temperature over 100 degrees, vomiting or diarrhea, evidence of lice, scabies, or other parasitic infestations, redness, itching or discharge from the eye.  Note that our Christian School has a nit-free policy for readmission after being out of school with lice.  

FINANCIAL

Schedule for financially supporting members of Abundant Life Apostolic Church:


*First Time Student Fee . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $75.00


*Returning Student Registration Fee  . . . . . . . . . . . . . . . . . . . . . . . . . .$45.00


** SOS Curriculum & Admin Fees:



4-Year-Old Kindergarten . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .$200.00


5-Year-Old Kindergarten . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .$225.00



Levels 1-2 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  $300.00



Levels3-6 . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $375.00



Levels 7-12  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . $450.00

            *Computer Maintenance &Usage Fee (per 3-12 Level student). . . .  $125.00

 *Tuition:

4-Year-Old Kindergarten
$100 monthly for 10 months for half days (A.M.)(Same as others for full days)
Kindergarten-12


$160 monthly for 10 months

                                                                           
first student,








$135 monthly for 10 months








second student,








$110 monthly for 10 months








third and consecutive students

****For non-financially supporting families . . . . . . . . . . . . . . . . . $300.00 per student

                          For part-time 4K program AM . . . . . . . . . . . . . . $200.00 per student
Sports Fees (Volleyball and Basketball) . . . . . . . . . .$75.00 per student per school year.
Maintenance, tuition and computer fees must be paid in full at the beginning of each year or fill out the form for Direct Withdrawal program.  There will be a $50.00 charge for each NSF check. There will be a late fee of $50.00 charged for students enrolling after the June 15, 2009. 

*Application and re-enrollment fees are due at the time of registration. 

*Application, Curriculum, and Tuition Fees are subject to change in succeeding years.

**Curriculum Fees are not refundable after July 15, of the upcoming school year.

***For families under the Financially Supporting Families tuition agreement:  failure to tithe to Abundant Life Apostolic Church will place you in the Non-Financially Supporting Families category.  This will be reviewed quarterly.  Units will be blocked if tuition is not up-to-date on a monthly basis.  
At the student’s time of graduation or transfer, the school bill must be paid in full.  A diploma will not be given until bill is current.

WITHDRAWAL POLICIES

All student withdrawals must be arranged through the school office. The school has the right for any reason to ask the student to withdraw within a one week time period.  If a student is withdrawn, expelled, or asked to withdraw, tuition for the current and prior months must be paid, the next and remaining months will be refunded, the 10th month will be prorated.  By law, school records cannot be given directly to the parents.  The new school must request, in writing, that such records be transferred.

STANDARDS OF CONDUCT

STUDENT PLEDGE

During the review of academic projections, each student, 7-12 level is required to sign a copy of the student pledge, (see page 17).

DRESS CODE AND UNIFORMS

“What?  Know ye not that your body is the temple of the Holy Ghost which is in you, which ye have of God and ye are not your own?  For ye are bought with a price; therefore glorify God in your body and in your spirit, which are God’s.”  I Corinthians 6:19-20

In the interest of the highest possible dress code standard, uniforms are required.

Boys:

4K-6 Grades

Shirt – Red, white, navy blue, or royal blue polo with ALCA Emblem 
(can be ordered at registration).Need to be buttoned up.

Pants – Navy blue or black dress pants (no denim or cargo pants, 
  no outside pockets).




Socks – Dark dress socks.




Shoes – Black or brown dress shoes (no boots).

7-12 Grades

Shirt – Dress shirt, any color – all buttons must be buttoned.  Shirts 

should be ironed and tucked in.  Tie of choice must be worn.

Pants – Dress pants – no cargo pants or pants with outside 

  pockets.  Black or brown belt should be worn if pants have 
  belt loops.




Socks – Dark dress socks.




Shoes – Black or brown dress shoes (no boots).
*Only an approved jacket may be worn in the classroom. (see additional enclosed uniform order forms).


Male students must have a neat, trim, conservative haircut.  The hair is to be tapered or blocked and is to be off the collar.  It is to be above the ears, with sideburns no longer than the bottom of the ear lobe.  NO mustaches or beards allowed (must have clean shaven faces).  

Girls:
4K – 6 Grade

Skirt – Plaid  #6 Jumper (ordered through www.ibiley.com) 





Tennis Skirt, plaid #6 (ordered through www.ibiley.com)




Shirt – Cotton blouse with collar (no ruffles, designs, or prints)





Polo shirt (red, white, or navy)

Socks – Knee high socks, bobby socks, or tights (red, white, or 

   navy).
7-12 Grade

Skirt – Navy skirt (order through Uniform Shop or www.ibiley.com)




Shirt – Red, white, navy, or light blue cotton blouse or polo shirt 

(sleeve to the elbow) Shirt must be loose fitting. 




Sweater/vest – Red, white or navy pullover




Socks – Tights, bobby socks, knee highs (red, white, navy or lt. 

    blue) or nylons (neutral colors).




Shoes – Black, brown, or navy – no open toed shoes, sandals, or 

    boots.  Max; 2 inch heel.
Uniforms can be obtained through the Uniform Place, 811 North 68th Street or Sunrise Clothiers, 916 Milwaukee Avenue, So. Milwaukee or Ibiley School Uniforms, order@ibiley.com.  Sis. Day has used uniforms in great condition for your use. Tennis shoes will not be permitted except for physical education.  All girls must wear skirts or dresses that are modest (not form fitting, below the knee length).  Slacks are permissible in cold weather, but must be worn under the skirt and removed upon arrival and after recess.  Leggings may be worn under the skirt but may be no longer than the skirt (they should not be seen)  or must be removed upon arrival and after recess.
All students:  Dying or highlighting of hair will not be allowed. No makeup (including nail polish, only clear allowed) or jewelry is allowed to be worn except watches and covenant rings.  (Parents, please make the school aware when students are wearing a covenant ring).  The age for the wearing of a covenant ring is no younger that 14 years of age and will not be permitted younger. 

Recreational Attire:

Girls:  Navy Culottes or navy tennis skirts (below the knee length) (no plaid) can be purchased from The Uniform Place, Sunshine Clothiers, or Ibiley School Uniforms, an Abundant Life T-shirt (form enclosed in handbook),  plain sweatshirt, white gym socks, and tennis shoes.  
Boys:  Loose-fitting sweat or nylon pants, an Abundant Life T-shirt (form enclosed in handbook),  plain  sweatshirt, white gym socks, and tennis shoes.

The Bible admonishes us to dress modestly.  Students therefore can expect to abide by the school’s standard of conduct throughout their enrollment.

Students out of harmony with this school’s ideals of work and life may be invited to withdraw whenever the administration determines that it is necessary.

General comments:

Shoes must be worn at all times.  (Please consider comfort when purchasing shoes.)  Odd styles, fads, badges, pins, emblems, hair styles, etc.  that call attention to the wearer will not be permitted.  No tight clothing will be allowed.  Girls slits may not be open above the knee.  Please make sure clothes are clean, mended and ironed at all times.  These guidelines will be followed even on days when uniforms are not being worn.
Dress code applies to all students.

Note:
We ask that all parents coming onto church grounds check in at the church office with the principal or administrator first when coming to see students (you must have a pass to enter the school doors).  If you have others picking students up,  please notify the school in writing and make them aware that it is necessary to check in at the office also.  Do not go into the Learning Center without permission from the office first.

PARENTS UNDERSTANDING AND COMMITMENT

Abundant Life Apostolic Church

Abundant Life Christian Academy

Oconomowoc, Wisconsin

Richard A. Kielley, Pastor

We the undersigned parents or guardians of__________________________________

do hereby request enrollment in Abundant Life Christian Academy for our child/children.  We acknowledge that the Bible places primary responsibility on the home for education, especially on fathers, and we request this school to assist us in meeting this responsibility.  It is our conviction that our children must have an academic education which is based on the Word of God and its teachings.  We hereby certify that we request the school to operate on our behalf “in locoparentis” with the following understandings:

1.
We understand that Abundant Life Christian Academy is a ministry of Abundant Life Apostolic Church.  The pastor of Abundant Life is ultimately responsible for the school, the principal, and all other teachers and staff of the school.  They are there for the employees of the church.  It is an effort of the church to respond to the needs of the families of the church to train up our children in the way that God would have them to go, and that the church’s doctrinal position on the Word of God will be reflected in all affairs and teachings of the school.

2. 
We further understand that it is expected of our family that we will maintain a  family and church life consistent with the teachings of the Word of God.  This includes regular prayer and Bible reading in the home, church attendance, and loyal support of the ministry of the pastor and church.

3.
We further understand that we expect the school to exercise consistent biblical 

discipline and that should it be necessary for our child to be disciplined with a  form of corporal correction we may be asked to come to the school and administer the school’s recommended discipline.  We further acknowledge that the school teachers and administrator have our confidence and that we will honor their judgment about the necessity of such discipline should it be recommended or administered.

4.
We believe tithing (one-tenth) is God’s financial plan to provide for His work and 

therefore will continue to support the various ministries of the church with regular

tithes and offerings and the church-school with the prescribed student tuition.  This involves sacrificial giving, etc. for church supporting members.

5.  
We further covenant that the pastor of Abundant Life Apostolic Church and his 

assistants are our spiritual counselors and will be consulted on matters affecting the spiritual life of our family and children so that we may build the lives of our children in obedience to the Word of God as taught by the Abundant Life Apostolic Church and Abundant Life Christian Academy.  Should any misunderstanding or dissatisfaction arise regarding any of the teaching, philosophy, or policies of the church or school we will consult with the proper authorities, namely the pastor or his assistants, to resolve them as quickly as possible; and that if irreconcilable differences continue, we will withdraw from participation in the Abundant Life Christian Academy.

6.
We further covenant that we will attend the prescribed Parent Training Program/Orientation offered by the church and school and that such attendance on our part (both fathers and mothers) is a condition for our child being allowed to attend day classes at Abundant Life Christian Academy.

7.
We further covenant to pray for the pastor and staff of Abundant Life Christian 

Academy and Abundant Life Apostolic Church and encourage its ministry in every way possible.  We will speak favorably of it or not at all.  We will volunteer our physical services to sustain its ministry wherever possible.

8.
We further certify that we expect Abundant Life Christian Academy not to specialize in extra-curricular activities, sports or other optional items.  We expect the school to make academics and spiritual development its major emphasis and that if other extra-curricular and athletic activities, are possible, we will consider it a pleasant addendum rather than an essential element.

9.
We understand that if for any reason the pastor or administrator of the school 

determines that we are not in compliance with this agreement we  may be asked to withdraw from participation in Abundant Life Christian Academy and we will comply without recourse.

We have read the Abundant Life Christian Academy Handbook, are familiar with its contents, and agree to adhere to all policies, procedures, and ideas set forth therein and agree that my child will abide by them both at and away from school functions.  We realize that attending Abundant Life Christian academy is a privilege and not a right.  It is our intention to abide by the decisions and support the discipline of the administration.  As I am a Christian and Abundant Life Christian Academy is a Christian ministry organization, I agree not to make demands, threaten to sue, make any kind of accusation or complaint, or actually litigate any matter whatsoever relating from the enforcement of the policies and procedures set forth in the student handbook.  To do otherwise would be a clear violation of biblical teaching and practice.

We enter into this agreement voluntarily and enthusiastically and request that we be made a part of the family of families which constitute the activities of Abundant Life Apostolic Church and Abundant Life Christian Academy.

Date____________________________
_____________________________________







Signature

Date____________________________ _____________________________________







Signature







_____________________________________







Witness

ABUNDANT LIFE CHRISTIAN ACADEMY

Student Pledge

“I beseech you therefore, brethren, by the mercies of God, that you present your bodies a living sacrifice, holy, acceptable unto God, which is your reasonable service.  And be not conformed to this world; but be ye transformed by the renewing of your mind, that ye may prove what is that good, and acceptable, and perfect will of God.”  Romans 12:1-2

As a student of Abundant Life Christian Academy:

1 I accept the Bible as God’s Word and submit to its authority.

2 I will sincerely pledge allegiance to the Bible, and to the Christian and American 

      Flags.  (See p. 19 for words to pledges)
3 I will uphold the school’s standards against cheating, swearing, smoking, weapons, gambling, dancing, rock music, dating, drinking alcoholic beverages, and using or speaking favorably about narcotics.

4 I will abide all rules and regulations set forth by the school.

5 I will not be conformed to current fads of fashions unbecoming of Christians, or 

       immodest apparel.

6 I will act in an orderly and respectful manner and maintain Christian standards in 

       courtesy, kindness, morality and honesty.

I have read the Abundant Life Christian Academy Handbook and am familiar with its contents.  I agree to adhere to all policies, procedures, and ideals set forth therein, whether at home, church, school, or elsewhere.  Throughout enrollment (includes summer), I will not give the impression to students, parents, or faculty that I am not in harmony with goals, aims, and standards of Abundant Life Christian Academy.  I realize that any violation of this Pledge is sufficient grounds for dismissal.

Date ___________________________   _____________________________________







Student’s Signature







_____________________________________







Principal’s Signature

ABUNDANT LIFE CHRISTIAN ACADEMY

Medical Permission

In case of serious illness or injury at school, and you cannot be reached, may we call:

1) Your family physician?
_______________________
____________________





Physician Name


Phone No.

2) If he is not available, another physician?____________________________________

3) If we deem necessary may we transport or have transported your child to the hospital 

    emergency center?  ____________

Who will assume responsibility for payment of physician or hospital care?

I give permission for _______________ to take part in all school activities, including but no limited to sports and school sponsored trips away from the school premises, and agree to hold the school, its agents and employees harmless from any acts of negligence by them, except to the extent that said school has insurance covering said acts of negligence.







_____________________________________







Parent’s Signature

Emergency Phone Numbers:
Father





Mother

________________________

_______________________

Home Phone




Home Phone

________________________

_______________________

Work Phone




Work Phone

________________________

________________________

Cell Phone




Cell Phone

Emergency telephone numbers other than those already listed.
____________________
relationship  ____________________________________

____________________  
relationship  ____________________________________

PLEDGE TO THE FLAG

I PLEDGE ALLEGIANCE TO THE FLAG

OF THE UNITED STATES OF AMERICA

AND TO THE REPUBLIC FOR WHICH IT STANDS

ONE NATION UNDER GOD, INDIVISIBLE

WITH LIBERTY AND JUSTICE FOR ALL.

PLEDGE TO THE CHRISTIAN FLAG

I PLEDGE ALLEGIANCE TO THE CHRISTIAN FLAG

AND TO THE SAVIOR FOR WHOSE KINGDOM IT STANDS

ONE SAVIOR, CRUCIFIED, RISEN AND COMING AGAIN

WITH LIFE AND LIBERTY FOR ALL WHO BELIEVE

PLEDGE TO THE BIBLE

I PLEDGE ALLEGIANCE TO THE BIBLE

GOD’S HOLY WORD

I WILL MAKE IT A LAMP UNTO MY FEET

AND A LIGHT UNTO MY PATH

I WILL HIDE ITS WORD IN MY HEART

THAT I MGHT NOT SIN AGAINST GOD

RULES AND REGULATIONS

“Train up a child in the way he should go: and when he is old, he will not depart from it.”

Proverbs 22:6

To ensure that ALCA provides an environment conducive to the spiritual growth and development of each student, the following rules and regulations are set forth.

Student Regulations

1)  Disrespect will not be tolerated.  Be thoughtful of your manners at all times.
2)  Running and playing indoors will not be permitted except in the gym class.

3)  There will be no gum chewing on church or school property. 

4)  Facilities and furnishings are not to be abused. Parents will be charged for 
     damages.             

5)  Tardiness and truancy will not be tolerated.  A note or a phone call must be 
     received at school by 8:15 am if a student is absent from school.  Unexcused      

     tardiness will be served during breaks and after school, subject to principal’s   

     discretion.               
6)  Under no circumstances are students to leave school grounds without written

     permission from the parents and approved by principal.

7)  Weapons of any kind (toy or real), radios, fireworks, dice, playing cards, comic 
books, any toys except for show and tell, and any reading materials that we do not have in our library or that are not approved by the supervisor, are not allowed.

8)  Students of the opposite sex are not allowed in a car together unless they are

 accompanied by their parents or by an approved chaperone.

Learning Center Rules

1 Students may not communicate, disturb others, or be out of their office without permission.

2 There will not be any type of food or drink allowed in the Learning Center because of the use of the computers at each office.

3 Flags are to be taken down when help arrives.

4 Anything to be placed in or on student office must be approved by the teacher.

5 Students may not sit or stand on tables or lean back on chairs, and must remember to push them in when unoccupied.

6 Homework is to be completed, and returned to school, and green slips (4K-2), assignment notebooks (3-12) signed and returned the following school day.

7 Students may not:  Mark on Progress Chart.

8 Each student’s office must be kept neat and orderly.

9    Use restroom before and after devotions or during break. (50 merits)
      If sick, student will be excused. )

10  No sleeping during class time. 

11  Locker rooms, coat room, and offices are to be kept clean at all times, outside, 

      inside, above and below.

12. Radios, tape players, CD players, Ipods, cell phones, playing cards, toys, stickers, 
 comic books,  books from home, any computer programs, disks, CD ROM,         calculators, are not permitted in the school unless authorized by the Supervisor.   Students may bring sports card but NO TRADING.

13  Loud talking, running, yelling, throwing or bouncing of balls, or wrestling WILL 
      NOT be allowed inside the building.

14  Student cleaning will be done at 2:45. Check in with Staff before leaving school

showing completed task. Check marks will be given for next day if task are not         completed and checked with Staff.

15  More than one absence during the week and you may not partake in privileges.

16  All lunches, gym clothes and shoes, back packs, and personal items must be 

      kept on the hallway shelves and hooks. Purses may be kept in the teachers closet.

17  Proper handling of globes, computers, headphones, offices, chairs, supplies, books

      and all other school property is required.

18  Only a star chart, kleenex box, Bible, and assigned school supplies are allowed in    

      student offices. Other items will be removed.

19  Entering or leaving the Learning Center will be done orderly and silently.

20  Goals must be completed before the use of any privileges.

21  Library books in your office ARE NOT to be read unless you are on privilege time

      or your goals are completed.

22  No reference books, that are the property of ALCA may leave the building.

23  Uniforms are required and must be worn in neat and clean condition.


24  No talking, turning around, note passing, leaning or climbing on chairs, sitting on 

      tables, gum or candy chewing.
25  All students are required to go outside with their assigned group.

26  Breaks are for the use of rest room and fellowship.
27  Memory work will be recited to Bro. Schindler. It is the students responsibility to say

      scripture verses by the due date.

28  When going outdoors, do so orderly ( including fire drills ). If your group is outside,

      stay within the boundaries. Girls should be wearing proper clothing under their

      uniforms if they are on the gym bars. Ball may be played in designated areas.

      No going into cars. If you do not have boots you must stay on the pavement.
30 Students are required to be in full uniform by 8 am. Ties may be left in the office

during break and lunch, but students must be in full uniform by last buzzer. Students may change into tennis shoes during lunch when going outside. No going back outside for forgotten items. Go after school.

31  No leaving school property for items left at home. Any student leaving school

      property must have written permission from a parent.

32  All phone calls must be made during breaks and the fee is .50 for the use of the

      phone.

33  Last two weeks of month there will be no privileges until Scripture Verse is

      said.

34  After school students need to leave the Learning Center, get their things from the

      coat hanging area and go out the west side of the school to wait for their parents.  

      Please stay away from the Day Care doors. There will be NO RUNNING, ROUGH 
      HOUSING, LOUD PLAYING in the SCHOOL, CHURCH or MULTIPURPOSE 
      ROOM. Those bringing their own vehicles need to leave the school grounds by 
      3:15 pm, unless they are serving time.

35  Students coming to school out of uniform will write 50 sentences for each article

      out of uniform during their break.  Each day during the week that students are out of

      uniform the number of sentences will increase by 25. 
36  Student may go to the office one at a time with a pass.

37  Seniors may have a lunch privilege.

38  Students will have notebooks for taking notes.  These notes and notebooks may be 
 taken to the test area when testing. 
39  Internet guidelines:       


 
                              STUDENT INTERACTION RULES

Dating Rules

Our young people and our children are our most valued treasure.  We must guard them well.

1 II Corinthians 6:14 - We do not date non-Christians.

2 We uphold the 6” rule.  That there will be no physical contact in the full definition between members of the opposite sex.  No hand holding, hugging, kissing, etc.

3 Group Fellowship - This means no coupling off, but stay in a group of an odd number.  For example “the place tonight is Pizza Hut.  How do we get there?  Girls in one car and boys in another car.  If parents or another adult approved by parents is driving, boys in front seat and girls in back or vice versa.

4 Should you as an older person be interested in someone who falls in a younger dating bracket, you abide by those rules.  Example - boy is a graduate and girl is 16.  Then you would group fellowship.

DISCIPLINE

Enrollment at ALCA is an implicit promise by both the parent and the child to live by the policies and rules of this school.  It is assumed that each student shall maintain a high standard of personal conduct and that only a minimum amount of disciplinary action will be necessary.

In every area of life, subordination to authority is essential for success.  God demands and expects obedience to Himself, as well as to those He has placed over us.  A well enforced code of discipline is necessary to properly train children to be subordinate to authority and ultimately to God. 

All students are trained to adhere to the school’s philosophy and Christ-centered program and are expected to maintain an unquestionable Christian testimony at all times.

A student whose attitude is not in accordance with school principles or policies will be placed on probation and his parents notified.  If the situation does not change, the parents will be asked to withdraw him/her. 

This school is dedicated to training young people in a program of study and activity that is Christ-centered.  Our students will be taught:  “to do all things decently and in order”; to accept a given responsibility; and to “walk honorably before all men”.  Discipline is maintained which is fair and consistent.  When disciplinary action becomes necessary, it is firmly carried out, tempered by good judgment, love, and understanding.

Listed below are the rules and consequences for the Learning Center.

BEHAVIOR RULES FOR THE LEARNING CENTER

1 Follow directions the first time they are given.

2 Be in seat, on time with all proper classroom material.

3 May not communicate without permission.

4 Keep hands, feet, and objects to yourself.

5 Show respect to each other, staff and property.

CONSEQUENCES

1ST time rule is broken:

Warning = Name on board

2nd time rule is broken:

10 min. detention =

3rd time rule is broken:
           + 10 min. detention = 

4th time rule is broken:

+ 20 min. detention = 

Principal notified.

Offenses outside the realm of Learning Center Rules will be given discipline measures at the discretion of the teacher.
Major Offenses:


Examples of major offenses include:



a.  insubordination (disobedience or disrespect to any school personnel)



b.  vandalism, destruction or defacement of property



c.  profane or obscene language or action



d.  truancy from school or class



e.  fighting



f.  disorderly conduct at school programs or events



g.  dishonesty (forgery, lying, or cheating)

h. possession of knives, guns, martial arts, weaponry, firecrackers, or any product that may pose a threat to the safety and health of students


i.  possession or distribution of tobacco, alcohol, drugs, or pornographic

   material


 
j.  pulling a fire alarm




The following disciplinary steps will be taken for all major offenses (exception:  possession of weapons, drugs, and alcohol, see #2 below):

1. The student will be sent to the principal immediately.  The principal will discuss the incident with the student, and assess the situation for appropriate discipline/restoration.  Detention, in School-Suspension)

2. Students who are found to be in possession of dangerous (on or off campus)  

weapons, drugs, or alcohol will be dismissed from school for a period not less than 1 quarter.  Re-admission will be determined by the admissions policy.   

Probation - A student is placed on probation when his attitude or behavior is not in harmony with the school’s policies or principles.

Suspension - A student can be placed on a 1-10 day suspension when rules are not followed.  Most suspensions are in-house.  Suspensions are usually a progression. First offense 1 day, second 3 day, etc.

Withdrawal - In some cases, parents may be asked to withdraw their child if the Administration feels it would be in the best interest of the student or the school.

Dismissal - If the Administration has no other alternative, a student may be irrevocable expelled from ALCA.

In the event that these forms of discipline are administered, the primary guardian will be notified (by mail, phone, or green slip/assignment notebook).

REWARDS:

Verbal praise


Personal notes


Stickers


Merit Money


Notes to parents


Free time


Special class activities

MISCELLANEOUS POLICIES

Adding/Dropping Courses
Junior and Senior High students have two weeks in the beginning of the first semester to add or drop an elective class (core academic classes can only be dropped in special instances).  After the two-week period a class can only be added or dropped with special permission from the teacher, or administrator, along with a signed statement from the parents.  Classes dropped within the acceptable limits of time will not be credited to the student and the semester grade will not show on their report card.  Classes dropped near the end of a quarter will receive a grade for that quarter or marked incomplete on the records.  If dropped at the end of semester, a semester grade will be given.

Attendance/Tardiness
The school day begins at 8:00 am and ends at 3:00 pm.  Students should arrive not more than *fifteen (15) minutes (7:45 am) before school, (school hallway door will not be unlocked until 7:45 am whether a teacher is there or not)  nor linger more than fifteen (15) minutes (3:15 pm) after dismissal.  Parents need to be at school waiting for students at dismissal time.   We have no supervision before 7:45 am or after 3:00 pm.  Parents needing supervision for students before 7:45 am or after 3:00 pm may contact the before and after school program through ALCCC (262-965-2285)  The gymnasium is off-limits except for supervised activities.  Students are also restricted from certain specific places in the building, including the sanctuary, church office area, kitchen, maintenance and supply rooms, daycare rooms, and daycare entrance .

A phone call from the parent must be made by 8:15 am the day of the absence.  Doctor, dental, music, and other appointments should be made for non-school hours. Excessive absences will inhibit the student’s progress.  Unnecessary absences constitute truancy, and students who are persistently truant will be asked to withdraw.

The school day begins promptly at 8:00 am.  All students will be considered tardy until 10:30 am at which time, they will be considered a half-day absent.  Time will be served according to the time that the student is tardy after school.  

Students may not leave the school early without direct communication from a parent (written or phone call).  Students will be marked a half day absent if they leave the grounds after 12:00 p.m.

Continued tardiness will necessitate a conference with the parents and the principal; possibly leading to revocation of student privileges.

Breakage Or Loss
Be it a window, door, book, or any school equipment, the student responsible for breakage, damage, or loss of such, shall be responsible for payment and replacement.

Bus Riding

Students are expected to manifest Christian behavior and abide by all rules established by the bus company when riding the bus.  Remember that riding the bus is a privilege.  Students who refuse to cooperate may be asked to find other means of transportation to school.

Calendar and Daily Schedule

Copies of the current school calendar and daily schedule may be obtained from the school office.
Cellular Phones/Pagers
Cellular phones and pagers are not allowed to be used in the building between the hours of 8:00 am and 3:00 pm.  Phones/pagers will be taken away and held in Bro. Schindler's office until parents can be notified.  A second offense will result in phone/pager being held by Bro. Schindler until the end of that quarter.

Eligibility Rules for Sports

Students must be academically balanced:  Students must have an 80% average at the beginning of the season.  Halfway through the season this will be reviewed.  Monthly scripture is to be said on time.  Absences on practice nights or game nights means a student will not be permitted to participate that night.  

Emergency Closing
Abundant Life Christian Academy shall close whenever disastrous situations or severe weather conditions dictate such closings.  A decision shall be made by the Principal/Administrator to close the school.  If ALCA announces a closing due to snow or severe weather, you will hear it on radio station WTMJ, 620 AM, and WTMJ channel 4 TV.  You may also go to the web sight (www.620wtmj.com) to find closings or sign up for phone text.

Field Trips

In connection with their studies in the arts and sciences, students have a number of field trips scheduled during the year.  We make arrangements and plans approximately once a quarter.  These off-campus learning experiences are designed primarily to enrich learning. 

A natural outgrowth of such trips, under the supervision of adults on every occasion, is that the student is disciplined in the art of self control and gracious deportment in all kinds of situations.

Fire Drills
A practice fire drill will be held each month during the school year.

At the sound of the alarm, students are to stand and walk out of the building in an orderly manner to a designated place.  At a given signal, they are to return to the Learning Center in the same orderly manner.  Students must walk in line.  They are expected to refrain from talking or running.  Each teacher will be with his/her group.

Homework
The responsibility for scholastic achievement is placed on the student in our program.  The goals set by the student and/or teacher are no more than the child is capable of completing during the school day, whatever is not completed needs to be completed at home.  Should your child have homework, it will be noted on the green slip/assignment notebook the pages to be completed.  The green slip/assignment notebook must be signed by a parent and returned the following school day, regardless if homework is completed.  3rd -12th grades have the responsibility of writing their own homework in their assignment notebook.

We request parents of older school students to weigh the wisdom of allowing their son or daughter to work weeknights during the school year.  It often becomes impossible for students to achieve academic excellence when they attempt to hold a part-time job and handle class-work demands.  A student's mediocre academic transcript is becoming increasingly more difficult to offer assistance in college, military, or worksite placement after graduation. 

ALCA has embraced advanced technology provided by Switched-On Schoolhouse.  Every student whose home has a computer and Internet access is able to complete homework through either the synchronization process or remote access.  Minimum system requirements are:  P3, 500 mhz, 256 memory.  (Remote Access requires high speed internet).  Parents are able to view detailed reports concerning their student’s progress on a daily basis.  Students without computers will be given printed copies of their uncompleted lessons for them to complete at home.  They must input the answers upon arrival at school the next day. There will be a charge for printed homework that is not complete (.25 each page).

In order to do homework at home students (3-12 level) will need an external hard drive (30-40 gig, 7200 rpm, with USB port).  You will need to bring it to school with you at Registration.  We will load the students curriculum on it and return it to you.  If you have the use of a computer at home there will be no paper printed for homework. 

Insurance

Insurance is provided for all students, on a limited coverage basis, without additional fee.  Parents are the primary carrier, which means everything must go through your insurance first, then it would go to the church insurance.

Library

Each Learning Center will have their own library to use during the school day.  Books will be checked out through their teacher.  Books not returned by due date will be charged .05 each day late.  Books not returned or damaged need to be replaced by the parent or paid for with a reasonable cost.

Lost and Found

All lost and found items that are not claimed within a reasonable amount of time (two weeks) will be given away or disposed of.

Lunches

Hot lunch is available to us through the Kettle Moraine School District.  A menu will be sent home once a month.  You will select the days students would like lunch and milk choice.  You will then need to send it back to school with payment.  The school will need to be notified before 9:00 am if students are not taking hot lunch that day or you will be charged for the lunch.  Milk is also available to those bringing their lunch.
Microwaves are available for use but students must bring their own dishes and utensils.  Students may purchase disposable utensils for .25 cents each when needed.  Levels 9-12 will have the privilege of going off campus for lunch.  A permission slip must be signed before they can leave.  If there are any special instructions or restrictions, they must be written on the permission slip.  (Enclosed)

Lunchroom Rules
Lunchroom rules :
1.  No pushing, shoving or running is allowed.

2.  Noise must be kept down.  Shouting and whistling is not allowed.
3.  Students are to remain seated at all times, with feet under the table. 

4.  Food is not to be taken out of the lunchroom.

5.  A disruptive student will be removed from the lunchroom/recess.

6.  Students will be assigned to help with clean up on a rotating basis.

If your child has any food restrictions or physical limitations, please bring it to our attention upon registration.  Also, as you read the menus or field trip notices, a short reminder note would be appreciated.

Physical Education

Students must have a doctors excuse to be excused from participating in Physical Education.  

Report Cards
Report cards are given to the parent(s) at Parents Night and at Parent/Teacher Conferences after the end of each nine-week period.  Please examine the card and discuss it with your child.  Parent conferences may be scheduled through the school office as needed.

School Supplies

ALCA will furnish all Units with the exception of repeat units of the previous year and any units over a year’s work (10) in a given subject.  A supply list is included in the Student Handbook.  Levels 4K-2 will be charged $5.00 for repeat LIFEPAC’s and PACE’s.

Searches
The school reserves the right to search any student’s person and belongings in the event that they suspect student possesses an unapproved item.  The search may be conducted without the parents or students permission and shall include but is not limited to:  automobiles, backpacks, purses, lockers, desks, computers, cell phones, etc.

Serving Time
When students have time to serve from discipline, it will be on the green slip/assignment notebook to be served during lunch recess each day.  There will be no exceptions. You will be notified on the green slip/assignment notebook, of the amount of time to be served. If the student has time remaining at the end of the school year, the time must be served before being dismissed for the summer. If tardy time accumulates to 15 minutes in one month, student will serve 1 hour of detention for grades 3-12 to be served during lunch recess.   

Telephone

The school phone is reserved for official school business and emergencies only.  Forgotten books, homework, or lunches are not emergencies.  When contacting students, messages will be given to them during break times unless it is an emergency.

Testing Policy

Parents should understand that in our school, admission is not dependent upon achievement level.  Most private schools require a high academic level for lockstep chronological grading.  Here, testing is not designed to screen students who are underachievers; its purpose is to diagnose the student for prescriptive curriculum.  

All students are given the Stanford 10 achievement test every year in the spring.  Test dates are announced in advance.  A copy of the test results is given to the parents.

Transportation
Transportation to and from school is the parents’ responsibility.  It is also the parents’  responsibility to transport students to and from sports practices.  We will try to be of assistance in car pool arrangements. 
Visitors
All visitors, including parents, must report to the church office before proceeding to a classroom or another area of the school to get a pass.  Students from other schools are not allowed as guests unless advance permission has been received from the office.  Only those persons who have been authorized by parents (and listed in school files) will be allowed to pick up students from the school.
GRADUATION REQUIREMENTS

At a students time of graduation the school bill must be paid in full.  Records will not be transferred or diploma given until bill is current.  Graduating Seniors are required to pay the fee for cap and gown, tassel, diploma cover, and invitations.  A senior picture should be submitted to the office before graduation.  The top two academic students will be honored at graduation ceremonies as the result of finishing first and second in cumulative grade-point average (minimum 95% average) for all high school academics.  

*New students entering Abundant Life Christian Academy in their senior year are subject to being disqualified from this competition.

Student must earn 23 credits to graduate, which include:  Math 2 credits, English 4 credits, History 4 credits, Science 2 credits, Bible 2 credits, Physical Education 1 ½  credits, Health ½ credit, and the remainder electives.  Students desiring to graduate early must receive an honors diploma which means 27 high school credits, and a 94% average.  Also Maintenance fees must be commensurate with classes taken, i.e., elective classes taken in junior and senior year.

ACCREDITATION

Accreditation by a state governmental agency is an administrative mechanism designed to ascertain uniform education for all children in secular school.  It was established as a governmental means of causing local public school districts to provide what the state educational agencies determine as minimum academic and facility standards for all schools.  Accreditation teams, therefore investigate and approve or disapprove facilities and curriculum in educational administrators who may not be Christians.

Accreditation of a private Christian school is not necessary for a graduate who wished to enroll in a college or university; however, there are no guarantees that the student will be accepted.  Registrars of such institutions are interested in the academic merits of individual students, not in the name of their school of graduation.  Thus they evaluate each applicant’s academic aptitude through nationally standardized tests.  The instructional program of this school is designed and implemented to properly train students who wish to continue their education beyond high school. 
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